
Risk Management

www.scsk12.org/riskmanagement/



Athletics
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Student Accident Reports
o Complete FOR ALL INJURIES & give to office

Athletic Claim Forms
o Secondary insurance that covers co-pays/deductibles ïacts as primary if student athlete does not have medical insurance

o Bollinger Form ïfront & back on website

o Coach completes top of form

o Parents complete bottom of form

o Parents submit form to Bollinger ïdo not let them give the form back to you ïif they have questions they should contact Risk Management

Transporting Students
o Approved Charter Bus list online

o Guidelines for transporting students online

o Cannot use 15 passenger vans

o Students cannot transport other students

o Parents transporting students that are not their child ïverify they have valid driverôs licenses, up to date insurance & permission slips

o Caravans should leave from the school and then return to the school together ïone coach or chaperone should be in the front & one in the back

o Coaches transporting students need to be aware that they do so at their own risk ïcheck their limits for medical payments



Athletics
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Consent Forms & Physical
o Must have signed consent form from parent/legal guardian prior to student try-outs

Out-of-town Field Trips
o Proper supervision at all times, including any after game activities such as:  shopping, dining out, etc.  Do not let students go out by 

themselves.

o Overnight stays ïmake sure you are in close proximity of the students & provide specific guidelines with your expectations. 

o If a serious injury or property damage occurs contact Risk Management as soon as practical, prior to your departure. 

o Unexpected Student Athlete Illness ïmake sure you have enough chaperones that would allow for at least one to remain behind should an 

athlete become ill; at no time should a student be left unsupervised.

Required Training Completed & Current (CPR, Concussion, etc.)ï

If not completed THEY SHOULD NOT COACH!!!



Student Accident Report

ỌAvailable on Risk Managementôs website:  
http://www.scsk12.org/riskmanagement/
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http://www.scsk12.org/riskmanagement/


Athletic Insurance Claim Form

Ọ4 page document-including Parentsô 

Instructions

ỌAvailable on Risk Managementôs website:  
http://www.scsk12.org/riskmanagement/

ỌAvailable on SCIAA website:  

http://media.digitalsports.com/102684/files/2016

/06/Athletic-Insurance-Claims-Form-New.pdf
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http://www.scsk12.org/riskmanagement/
http://media.digitalsports.com/102684/files/2016/06/Athletic-Insurance-Claims-Form-New.pdf


Athletic Health Record & Consent Form

ỌBoth pages must be 

completed and SIGNED

ỌAvailable on SCIAA 

website: 

http://media.digitalsports.co

m/102684/files/2018/07/20

18-SCS-Complete-Athletic-

Physical-Forms-Packet.pdf
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http://media.digitalsports.com/102684/files/2018/07/2018-SCS-Complete-Athletic-Physical-Forms-Packet.pdf
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Thank You!

Jeri L. Rudolph, Risk Advisor - Risk Liability and Student Accidents
Division of Risk Management

901.416.1993 ïoffice

901.416.1483 ïfax



Volunteer Process



www.scsface.org



Become a New Volunteer 
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Expect a phone call or email within 7-10 business days.

Get Fingerprinted at the Board of Education

Complete the steps

Click on Level 3 Unmonitored Volunteers Box

Click on the Volunteer Tab at the top of the main page

Go to www.scsface.org

http://www.scsface.org/


Become a Returning Volunteer

11

Expect a phone call or email within 5-7 business days.

Complete the steps

Scroll down to Level 3 Renewal

Click on Level 3 Unmonitored Volunteers Box

Click on the Volunteer Tab at the top of the main page

Go to www.scsface.org

http://www.scsface.org/
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https://volunteerinfo.scsk12.org



Background Check Results
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ü Approved

ü Denied

ü Declined

ü Pending

ü Special Approved

ü Under Review
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Test your 

knowledge
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SCS Volunteer

Badges: 



ID Badge for Volunteers
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Only 
approved 
volunteers 
receive ID 
badges.

Office of 
FACE 

provides two 
ID badges 
per sport

Additional ID 
badges can 
be provided 

for $10 (cash)

ID badges 
should be 
updated 

every school 
year



ID Badge for Volunteers
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Contact Info
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Sara AlWafai

Community Engagement Specialist

alwafaisn@scsk12.org

Office:(901)416-7600

Direct:(901)416-6894

mailto:alwafaisn@scsk12.org
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Q&A



Security



Compensation



FS & AD Conference
August 1, 2018

Elizabeth Phalen, Chief of Business Operations



The Procurement & Contract  
Process

Toni Jones-Senior Buyer

Deanna Smith-Finch- Contracts Manager

Procurement Services

July 19, 2018



Agenda

1. �W�Œ�}���µ�Œ���u���v�š�������‰���Œ�š�u���v�š�[�•��
Role

2. Policy Overview

3. Procurement Department

Procurement Requirements, 
Processes, APECS

4. Procurement Resources

Training, Website & Contact 
Info

5.    Contracts Management  
ContractRequest Process


