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DigitalSports Dashboard Navigation, Adding Content,
and Customization

* It is highly recommended that users do not use Internet Explorer.
Recommended browsers: Mozilla Firefox; Google Chrome *

Step Directions Resource
1. LoglIn Option 1: www.digitalsports.com
Go to the DigitalSports home page and point to
Login and then click DS Reporter. www.digitalsports.com
» Enter the Username and Password from Iregister/
your welcome email.
> Click "o"

2. Click on Dashboard | Once logged in, you will see a gray bar at the top of
your browser signifying that you are logged in to
your account. (Your user ID will be displayed at the
very left-hand side of the gray bar)

» Point to your user ID in the gray bar and
click Dashboard

This will take you to your main backend Dashboard
where you can post, publish, and customize site.

admin v Wy Sites v Add New v Comments Appearance v Logout

Adding Content

1. Publishing Posts The user can post articles relevant to their school/team when
and Pages in the Dashboard.

» Click on Post menu and click Add New

» Once desired post is drafted, click Publish

5 Posts
Posts
Add New
Categories
Post Tags Fages
Site Wide Categories Pages
Carousel Posts Add New

: www.digitalsports.com
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Publish

Save Draft Preview

Status: Draft Edit
Visibility: Public Edit
[Z] Publish immediately Edit

2. Adding Images and
Video

The user can post media relevant to their school/team when in

the Dashboard.
» Click on Media menu and click Add New

» Click on Select Files and browse for desired media

item
» Once desired media is selected and it fits
DigitalSports’ specifications, click Save Changes

Media v
Library
Add New

Media Albums

p3, midi, mid, pdf, flv, avi, mp4, m4v, mov, wmv, mpg

Choose files to upload Select Files

Maximum upload file size: S500MB
You are using the Flash uploader. Problems like '"HTTP Error'? Try the Browser uploader instead.

After a file has been uploaded, you can add titles and descriptions.

www.digitalsports.com
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Adding Pages (for forms)
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1. Publishing Pages

The user can post pages with relevant athletic forms when in
the Dashboard.

» Click on Media menu and click Add New

Media
Library
Add Mew

Media &lbums

» Click on Select Files and upload desired media

s: jpg, jpeq, png, gif, mp3, midi, mid, pdf, flv, avi, mp4, m4v, mov, wmv, mpg

Upload New Media

file size: 500 MB
Choose files to upload Select Files

Maximum upload file size: 500MB
You are using the Flash uploader. Problems like '"HTTP Error'? Try the Browser uploader instead.

After a file has been uploaded, you can add titles and descriptions.

» Copy URL of media file

- Hide
File name: SOUTHERN-TIER-ATHLETIC-CONFERENCE1.pdf
ﬂ File type: application/pdf

Upload date: February 5, 2013

Title SOUTHERN TIER ATHLETIC CONFERENCE

Caption

. Copy URL of PDF
Description
File URL http://media.digitalsports.com/79312/files/2013/02/SOUTHERN-TIER-A

Location of the uploaded file.

Media Albums:
Enter albums in the space above. Enter multiple albums separated with

comma. Or select from the album(s) below

Show Current Media Albums
Na Corrant Madis Alhome fromd

» Click on Page menu and click Add New

Pages
Pages
Add New

www.digitalsports.com
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» Create post and hyerlink copied URL to desired text

s+ Add New Post

STAC Form

Hyperlink to PDF

Upload/Insert = B0 A Visual HT
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Customization

1. Changing Theme
and Color

The user can change the theme and color of their school/team

when in the Dashboard.
» Click on Appearance menu and click Theme or
Custom Design and Colors

Custom Design and Colors

select Backgound Image - - - [ ]
Appearance
Themes P e
W I d g ets Grey Brunt Columbia Gold
Menus L1 1 1

Custom Cesign and

@ Kelly Green Burgundy
L=
Co | ors Pod Header Color [E7ABIS

Click the sample header bar to select your school celor.

Banner Upload

2. Customizing School
Banner

The user can customize their school/team banner when in the
Dashboard.

» Click on Appearance menu and click Banner Upload

» Click on Browse button and search for desired
banner

» Once desired banner is selected when browsing and it
fits DigitalSports’ specifications, click Update Options

Appearance
Themes
Widgets
Menus

Custom Design and

Colors

Banner Upload

www.digitalsports.com

Phone: 866.695.3248 800 Township Line Road, Yardley, PA 19067




DIGITaL
SOOorts

Banner Upload

Configure homepage top banner here.

~— % Irish fithigtics *

Delete Current Banner

Note :

= Top banner image should be of resolution 660x80.
= Maximum allowed file size: 1MB.

= Preferable formats: jpg,png,gif.

Banner File: | Browse.

Update Options

3. Customize School

Page URL

The user can customize their school/team page URL
» Click on Settings menu and click General
» Scroll to bottom field that says Site Alias and enter
desired school page URL
» Click Save Changes

Settings

General

Time Format @ 8:38 pm
) 8:39 PM
@ 20:39

@ Custom: @ia  8:39 pm

Week Starts On sunday E|
Show Booster Club Link @ Yes @No
Site Alias ENTERSCHOOLURLHERE .digitalsports.com

Sport menu selection (hide/display sports)

1.

Hide/Display sports
on school page
navigation bar

The user has the option to hide/display specific sports on their
school page.
» Click on Sports Menu Selection menu and click
Configure Menu

{&¢ Sports Menu ‘ v
Selection

I} Configure Menu

www.digitalsports.com
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2. Menu Options

Option 1:
To hide/display specific sports, in Configure Menu, click the
Use Selective Menu Item radio button.

School

@ Use Selective Menu Item ) Don't Use Selective Menu Item
Please check the menu item(s) that need to be filtered.

» Click the check box on any sports you do NOT want
displayed.

School
@ Use Selective Menu Item @) Don't Use Selective Menu Item
Please check the menu item(s) that need to be fiftered.

FALL SPORTS

[ CROSS COUNTRY

{F.BOYS - [V, V8]

{CLGIRLS - [V, V.01

[V] EIELD HOCKEY

GIRLS - [V, \/,9]

FOOTBAL :
: ¥ BOYS - [1V,V,9]

» Click Save.

Note: Checking off the seasonal sport category (i.e. Fall
Sports), will hide ALL sports for that season. Checking off
individual sports will only hide that particular sport.

Option 2:
To show ALL sports, in Configure Menu, click the Don’t Use
Selective Menu Item radio button.

School

7 Use Selective Menu Item @ Don't Use Selective Menu [tem
Please check the menu item(s) that need to be filtered.

Note: This will display ALL seasonal sports regardless of
clicking any checkboxes.

» Click Save

www.digitalsports.com
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